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WCVB Tourism Marketing Grant Guidelines and
Application Checklist

The Warrensburg Convention and Visitors Bureau'’s grants were established to provide startup
funding to registered nonprofits in good standings (501c3 and 501c6) for events that promote
the community positively, have a positive economic impact on area businesses and attractions
and support the development and growth of overnight visitation in Warrensburg. Grant
funding is made possible through an allocation of the Warrensburg lodging tax, which is
designated by the Missouri State Statue and Warrensburg Ordinance to fund tourism-related
expenses of the WCVB. More than $60,000 has been awarded by the WCVB to support area
events since 2017.

The WCVB Board will review applications at the next WCVB Board meeting following the
application deadline. The WCVB Board meets at 10 a.m. the second Thursday of the month.
Applicants will be notified by email of the Board’s decision by the WCVB Director. Applications
not submitted by the deadline and incomplete applications will not be reviewed by the Board
for approval.

The Tourism Development program runs the same dates as the WCVB Budget (October 1-
September 30). The events being submitted must be held October1, 2025-September 30, 2026.
Applicants are strongly encouraged to apply ASAP. Application reviews following the
November deadline will be subject to fund availability.

Applications for events held during high-peak demand for our area’s tourism industry will not
be considered, as additional lodging is not available these weekends.
UCM Family Weekend; UCM Homecoming; Wings Over Whiteman (if applicable)

Applicants must provide a projection of the number of rooms the event will generate on the
application. Within two weeks (14 days) of receiving the award notification, the applicant must
reserve a minimum of the rooms projected with a Warrensburg hotel (s). The reservation
confirmation must be communicated with the WCVB Director. Failure to make this reservation
within the deadline or failure to utilize a minimum of 50% of the rooms projected may
eliminate the grant from being awarded.

Applications must be submitted at least 30 days prior to the event.

2025-2026 Grant Application Deadline(s):

5 p.m,, Friday, October 31, 2025

5 p.m,, Friday, January 30, 2026 (if funds allow)
5 p.m,, Friday, May 1, 2026 (if funds allow)

The WCVB has allocated $16,000 for 2025-2026 grants, with the individual grant maximum
award $4,000. The grant award can be no more than 50% of the total event budget.



Funding awarded by the WCVB Board will be final and will be based upon the on the event’s
impact on the area’s tourism stakeholders.

Events are eligible to receive the grant for up to five years. The WCVB Board reserves the right
to fund additional years IF the event has shown substantial growth and/or a new component to
the event has been added. The grant is to be used for starting funds and not a permanent
revenue source for the event.

The WCVB Tourism Marketing Grant will only reimburse for event advertising expenses placed
outside the 64093 area by a minimum of 50 miles. The advertising can be print, digital, radio
and TV. If an expense’s eligibility is questioned, please contact the WCVB for clarification. The
WCVB requires proof of the ad’s placement along with a copy of the invoice and receipt. The
grant is a reimbursement grant. Only eligible expenses submitted on the application will be
reimbursed, unless approval from the WCVB Director has been obtained.

If awarded funding, the applicant agrees to recognize the WCVB by including the WCVB logo or
text in prominent size font on the event’s promotional materials and/or items recognizing
other sponsors, "Financial assistance for this event has been provided by the Warrensburg
Convention and Visitors Bureau." All digital (web and social media) recognizing event
sponsors will need to include the WCVB. Failure to recognize the WCVB for its financial support
will disqualify the applicant from future fund allocations from the WCVB. The applicant must
provide proof of the recognition.

Reimbursement documentation is due 30 days following the events conclusion. Failure to
submit complete documentation will result in funds not being awarded and ineligibility for
future funds from the WCVB.

Questions regarding WCVB Tourism Development Program? Contact the WCVB at the
Warrensburg Visitors Center, 205 North Holden Street, Warrensburg; by phone at 660-262-
4713

Tourism Marketing Grant Items to Remember

o Registered nonprofit in good standings (501c3 or 501c6)
o Provide proof of event liability insurance

o Submit a completed W9

o Event must be held in 64093 postal code

o Clearly demonstrate it will increase demand for overnight lodging in Warrensburg;
Funding awarded will be based on the events impact on area tourism stakeholders.

o Contact local hotel(s) to reserve at least the number of rooms projected using the
application within two weeks (14 days) of receiving award notification. Forward
confirmation to the WCVB Director.

o Application must be submitted a minimum of 30 days before the event date


http://www.visitwarrensburg.com/FormCenter/Convention-Visitors-Bureau-17/Contact-Us-95

One WCVB grant award per organization per program year

Events are only eligible for a maximum of five years unless the event has had substantial
growth, or a new component has been added.

Funding requested must go toward event advertising expenses placed 50+ miles from
64093. The total funds requested cannot exceed 50% of the event’s total budget. The
maximum grant award is $4,000.

If awarded funding, the applicant agrees to recognize the WCVB accordingly.

Reimbursement documentation is due within 30 days following the event’s conclusion.
Incomplete documentation may result in funding not being awarded.

Applications are located at VisitWarrensburg.com; click About Us; click Tourism
Development Program. Incomplete applications will not be reviewed.



WCVB GRANT PROGRAM @
Tourism Marketing Grant Checklist N/

Before starting the application, please review the checklist to ensure you have everything need.
If you have any questions, please contact the WCVB. The application can be found at
VisitWarrensburg.com; under the About Us section; click on Tourism Development.

Provide a point of contact for the grant along with current contact information.
This will be the individual the WCVB will work with for all matters regarding the
sponsorship.

[0 Event Date: Must be submitted at least 30 days prior to the event.

[ Event Location: Must be held in the 64093 area

] Completed W9

1 Proof of Event Liability Insurance

L] EIN Number: Must be registered nonprofit in good standings 501¢3 and 501c6

L] Event TOTAL Budget (Grant cannot exceed 50% of the events budget)

L] Event Advertising Budget

1 Amount Requested (Maximum sponsorship request is $4,000)

[ Brief description of the event that clearly states its impact on Warrensburg's
tourism industry

[ Brief description of how the funds will be utilized to support the event

[ Brief marketing plan for the event

[ rrovide a list of organizations the applicant is collaborating with for event support.

[ verify all City of Warrensburg Permits/Licenses have been obtained, if applicable

O Agree to contact Warrenburg Hotel(s) to reserve a minimum the number of rooms
projected within two weeks (14 days) of receiving the award notice and send
confirmation to the WCVB Director.

1 provide your plan to track overnight hotel rooms generated from the event.

Ll Agree to recognize the WCVB accordingly with other sponsors and understand
failure will result in future funds not being available from the WCVB.

L1 Agree to submit reimbursement documentation within 30 days of the events
conclusion (Copies of invoices, receipts, proof of ad placement and proof of
recognition are required).

Agree to attend a meeting of the WCVB Board to present the application, if
requested.

[0 Understand the application and materials regarding the application will be a matter
of public record, open to inspection by any citizen, under RSMo Chapter 610.
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